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INTRODUCTION

A. About This User Manual

This user manual helps to understand and use of ALDec for customs declaration (K1-K9). It describes
the steps each of the module and explains the process and the steps to be followed for performing
the system functions in the web portal.

B. Pre-requisites

Before users submitting any declaration, you must make sure that your agent license is still active

C. What is AlDec System?

AlDec is a client-based application that allows the flexibility to facilitate preparation and
submission of trade declaration whist integrating with customer’s in-house system. This will
improve productivity, efficiency, and turnaround time in the trade declaration life cycle.

AlDec offers 2 methods, depending on the user’s information required for trade declaration.

If user have ALL the information required for trade declaration, then choose the Full AlDec
Declaration where all the information is extracted from in house system and all the processes in
ALDec is automated.

However, if user only have SOME of the information required for trade declaration, then choose
AlDec Partial Declaration where all the information available are extracted from the in-house
system and most of the processes in ALDec is automated.

D. How does AlDec system benefit me?
= Improves productivity, efficiency, and turnaround time

= Mobility — Transaction can be performed regardless of location over internet
connection

= Provide information visibility across all parties
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E. User and their roles

User roles is to understand a process on who should submit each of every module. Below are the
roles and function.

Bil. | Application type | Submitted by (User) Purpose Result

1 ZB1-ZB4 Forwarding Agent (FA) To apply customs Acknowledged by
declaration form via Customs if the
ALDEC to SMK job is Approved

Table 1: User Role

F. Convention

Icon / Button Description Function (s)

Login To sign into the application
m Start To start the scheduler

Stopped To stop the scheduler

m Search To search for a particular list
2 Download Download Button To download lookup
Reset To undo changes

Refresh Response To manually refresh response in Declaration

"?;:- Refresh Response

Button Listing
| i4 |I| 4 3 pi| Previous/ next To go to next/previous/first/last page of a list
|Z| Dropdown list box To select a particular page, number of rows, an
item, or task from a list
Radio Button To select item
" Save Save Button To save changes made
I DELETE Delete Button To delete a job
I‘E] Frint Print Button To print a customs form

Table 2: Convention
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G. Abbreviations

Abbreviations Expansions

SA Shipping Agent

FA Forwarding Agent

BL Bill of Lading

HBL House Bill of Lading

OBL Ocean Bill of Lading

LMW License and Manufacturing Warehouse
SCN Ship Call Number

UN United Nations

FCL Full Container Load

Table 3: Abbreviations
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1. HOW TO CREATE ZB1 FORM

FA can create ZB1 form by preparing the document via ALDEC. Below are the steps:

2.2Create ZB1

e Login to ALDec by click the icon as per below

Figure 1 AlDec Icon

e Login page will be displayed

DALDEC

USER ID

PASSWORD

CANCEL

Figure 2: Login page
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i In the Login page, enter the username and password as registered.

ii. Click on to login and below image is displayed

DALDEC

Menu =

Figure 3: Dashboard

User may select Menu — ZB to continue with data entry as per below image
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DALDEC
Menu E=1
e =
Manifest 3
@ Setiing | = |

e Profile Warehouse » !
e Download Lookups S |
e Maintenance 3

@ zBListing

9 Audit Trail

Figure 4: Menu

i Select click Menu and select ZB
ii.  Select ZB Listing then ZB listing will be displayed
iii. For Import to free zone, select ZB1 as per below image

Important: Maintenance can be update before preparing any job

For ZB1, Manifest number is mandatory if you transportation mode by sea
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ZB Listing Menu =

@ EListng x

“Z Refresh Response | | (g Submit Job L:Eﬂ Print |__|_| Copy &) MNew

281 B2 B3 B4
Dedaration Job Mo. | | Consignee Name
Dedaration Job Status | - | Consignee ROC Mo,
From To
edaration Da ~ ~ i .
Dedaration Date 17/08/2021 17/08/2021 Consignee 55T No
@' Reset
Dedarant Name | | Reg No. .
—, Seari
Status Code | - | .
¥pe -
PKCS Id | | Type Status - Total Record : 0
DECLARATION JOB MO, CREATE DATE DECLARATION DATE STATUS STATUS CODE REG NO FCZ AUTHORITY DECLARANT NAME CONSIGMEH

Figure 5: ZB Listing

1. Click NEW button to start new job and below image is displayed:

Note: To search for a Job, please insert a keyword then click Search button (e.g.: key in by
Declaration Job. No.)
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ZB1 I Menu

o save | @ te |

58 [a] Print =| Output | L[ Copy

Header Trading Partner Declaration tems  Container & Marking / No's  Supporting Document  Response

Header Invoice Information

FCZ Auth. LPI | Import Date 17/08/2021 Invoice Value Currency
Date Jele=rr Exchange Rate 0000|

Declaration Job No.

Mode of Transport | SEA ype

I

Transaction Type

!

Charges Information

Measurement

JuoM
tee [ |

Location Currency Exchange Rate
Freight | 0.00] | = 0.0000]
Place of Import |:| | Portof Loading |:| 4 Insurance ‘ U.UUH ‘ | D.DDDD"FDB -
PaymentMadeTo [ | countyotongn [ ][ || et | 000]| & 0.0000]
Package Information Cargo Description
Gross Weight JUOM ] Cargo Class | | 1
General
4
4

o||le
[=]

gl
218

Mo. of Package

Shipment Information (Sea)

Ship Call No. I:I Voyage No.
Ocean BL l:l House BL

UCN [ ] nivalDae
Vessel D l:l | Vessel Name l:l

—

|

Figure 6: Data Entry Field

Note: Key in all mandatory field which coloured in yellow

10
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2.2 Header Information

ZB1/
@ mising | @1/ x
« Save ] = =

Header Trading Partner  Declaration tems  Container & Marking / Ne's  Supporting Document  Response

Menu

® = |_B] Print )

Header

DeclaraondobMo. | Declaration Date  |17/08/2021 meiceNo. | | IncoTem FoB -

Invoice Information

2 Date TR ] Exchangs Rate 0.0000]

I

Transaction Type l:l ;‘

Charges Information

Location Currency Exchange Rate

Freight | 0.00] | = 0.0000]
Placeofimport [ ][] PortofLoading Insurance | 0.00 | & 0.0000[Foe |
Zone [ ]E PonolTanshipment Other [ 0.00 | = 0.0000]
Payment Made To l:l | Country of Origin Port | 0. DD| ‘ | 1 | 0. DDDD|

Ml

Package Information

Gross Weight [uom Y CargoClass [ |15 | |
Measurement TUOM 1 General
NooPackege [ | e [ A

Cargo Description

Shipment Information (Sea)

Ocean BL l:l House BL

Vessel ID [ ]E Vvesseina

—

Ship Call Na. [ ] voyageho
UCN [ ] ArwiDae [17082021

L 1
L 1

el

Note:

Figure 7: Header Details

i.  Create Job Number by key in in Declaration Job No field

ii. For Transaction type: user m
iii. Field up invoice details unde

ay choose Normal Type
r Invoice Information

iv. Field up Location information (e:g: If import to Port Klang: insert MYPKG into Place of

import & Zone)

V. Field up Charges Information (if any)

vi. Field up Cargo Description

vii. Field up Package information

viii. Field up Shipment information is depending on Mode of transport (either by Sea or Air)

Important: Click Look Up table button

o to search items in a drop-down list

11
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2.2 Trading Partner Information

Key in trading partner information by click the search button or by type in the information in

the blank field

as per below image.

Header Trading Partner  Declaration ltems  Container & Marking / No's  Supporting Document  Response

Consignee Information

Consignor Information

Pariner D [ I8 sstNe[ ]| paer I R
Consignee Name | | Consigner Name | |
Consignee Address Consignor Address | |
Organization Type I:I 1 ROB/ ROC Mo l:l
Shipping Agent Informaticn Declarant Information

Code [ 18 Dectarsmtp  |________|A
Shipping Agent | | Declarant Name | |
Name
Shipping Agent | | Designation | |
Address

| | | e | |

Figure 8: Trading Partner
Note:

i. Field up the consignee details
ii. Field up the consignor details

iii. Field up the Shipping Agent Information (If transport mode is by sea)

iv. Field up the Declarant Information

Important: Trading Partner details can be maintained in Maintenance menu. To select a maintained data,

click the look up table button.

12
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2.2 Declaration Items

Complete the declaration items as per below image:

Onmusing | @mL/ x '

Header Trading Partner Declaration tems  Container & Marking / No's  Supporting Document  Response

| Hs cODE DESCRIPTL.. STATISTICA.. UOM DECLARED.. UOM AMOUNT

ORIGIN aTy TYPE

&) New @ Delete || « Save H Cancel 1 Duplicate

Country of Origin l:l | HS Code l:l 1 ltem Amount Fort Operator l:l

Invoice Value 0.00

Statistical Oty 0.0000000] Statistical UOM [ | ) llem Description |

Declared Qty 0.0000000] DeclaredUOM [ | |

Package Gty I:I Fackage Type I:I | Extra ltem

Description

Figure 9: Declaration Items

Note:
i. Click New Button to add new items
ii. Search the Country of origin by clicked the search button

iii. Insert the ltem Amount, statistical quantity, declared quantity and package quantity

iv. Select a preferred Port Operator by clicked the searched button
v. Insert the Item description

vi. Click SAVE button to save data or DELETE button to delete item
vii. Click DUPLICATE button to copy the items

13
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2.2 Container & Marking Number
Complete the Container & Marking as per below image:

@OnLsing | @B x

Header Trading Partner Declaration ltems Container & Marking / No's  Supporting Document  Response

Container

| CONTAINER NO SIZE STATUS TYPE

@ New || @ Delete ||% Save || ¥ Cancel |5 Duplicate

Container No. Size 5 Status l:l Type i

Mark and No's

Total Characters l:l

Figure 10: Container & Marking

Note:
i Click NEW button to key in container information (If any)
ii. Click SAVE button to save container information
iii. Select and Click DELETE button if to delete container
iv. Next go to supporting document

Important: Marks and No’s is mandatory field and must field a data

14
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2.2Supporting Document

Supporting Document can be field up if any

@ z:istng | @B x

Header Trading Partner Declaration ltems  Container & Marking / No's  Supporting Document - Response

Supporting Document

CODE CUSTOMS STATION REF. NO. DATE TYPE DATE

/

& New || @ Delete ||+ Save || Cancel || Duplicate

Code l:l | Customs Station I:I | Reference No. Date Type ~ | Date (17/03/2022 .

Figure 12: Supporting Document

Note:
i Click NEW button to add a supporting document reference number not an
attachment
ii. Click the SEARCH button under CODE field to search supporting document name e: g:
Import License with code 911
iii. Key in a reference number of a supporting document e: g. Import Permit Number
iv. Then click SAVE button to save data

IMPORTANT: Insert a supporting document if any. If not, just leave it blank

15
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2. HOW TO CREATE ZB2 FORM

FA can create ZB2 form by preparing the document via ALDEC. Below are the steps:

2.2Create ZB2

e Login to ALDec by click the icon as per below.

Figure 11 AlDec Icon

e login page will be displayed

16
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DALDEC

USER ID

PASSWORD

LOGIN

CANCEL

Figure 12: Login page

iii. In the Login page, enter the username and password as registered.

iv.  Click on to login and below image is displayed

@ALDEC

Menu =

Figure 13: Dashboard

17
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User may select Menu — ZB to continue with data entry as per below image

DALDEC

Setting
Profile

Download Leokups

o000

Maintenance
@ zBListing
O Audit Trail

Menu ==
Declaration » |
Manifest 3
ZB v |

Warehouse » |

Figure 14: Menu

iv.  Select click Menu and select ZB
v.  Select ZB Listing then ZB listing will be displayed
vi. For Export from free zone, select ZB2 as per below image

Important: Maintenance can be update before preparing any job

18
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ZB Listing Menu =

@ mBLstng x

“Z Refresh Respanse _é‘, Submit Job L:Eﬂ Print |-_|_| Copy & New

ZB1 B2 ZB3 B4
Dedaration Job Mo. | | Consignee Name
Dedaration Job Status | - | Consignee ROC Mo,
From To
Dedlaration Date [7josjz0zt || [17josjz021 v Consignee 55T No.
i) Reset
Dedarant Name | | Reg No. "
., Sear
Status Code | - | T
¥pe -
PKCS Id | | Typestaws © Total Record : 0
DECLARATION JOB MO, CREATE DATE DECLARATION DATE STATUS STATUS CODE REG NO FCZ AUTHORITY DECLARANT MAME CONSIGMNEH

Figure 15: ZB Listing

2. Select ZB 2 then Click NEW button to start new job and below image is displayed:

Note: To search for a Job, please insert a keyword then click Search button (e.g.: key in by
Declaration Job. No.)

19
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ZBZ { Menu

Header Trading Partner  Declaration ltems  Container & Marking/ No's  Supporting Document  ZB1Import ZB4  Response

Header Invoice Information
Declaration Job No.| | Invoice No l:l Irco Tesm
FCZ Auth |LPK v| Invoice Value Currency
Export Date [1710312022 Declaration Date [17/03/2022 Date LA P Exchange Rate 0000)
Mode of Transport | SEA - | Type EI
T ction Th

Sl l:l - ‘ Charges Information
et o o33 s i | | Currency Exchange Rate

=placed/Cancelled Job No by Freight | D_DDH | Y D_DDDD|
Location Insurance | 0.0 | B 0.0000[FoB - |
Place of Export I:l |51 Port of Discharge |:| 2} Other | DBD' | | i UBDDD'

= 0.00| 0.0000
Zone [ 1B rotoiTamiomen @ [P | I = |
Payment Made To I:I . Final Destination &=
Country of Origin I:I =) Cargo Description
Package Information Cargo Class | | = |
General
Gross Weight 0.0000] suOM 1
Measurement 0.0000) 1UOM 1
Shipment Information (Sea) Strategic Trade Act (STA)
i i O Yes O No O Exempted

Ship Call No [ ] vemgemo. [ | RequzsdSISiee a
Vessel ID | Vessel Name

Figure 16: Data Entry Field

Note: Key in all mandatory field which coloured in yellow

20
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2.2 Header Information

ZB2/
© zE Listing f.ézszf x|

Header Trading Partner  Declaration ltems

Container & Marking/ No's Supporting Document  ZB1 Import  ZB4

Response

Menu

Header

Declaration Job No.| |

[Pk -|
[1710312022

FCZ Auth.

Export Date

Mode of Transport | SEA ¥ | Type

Declaration Date

Transaction Type |:| ;‘

Invoice Information

Invoice No.

L]

Inco Term

Invoice Value Currency

Date

FOB z

|

1710312022 Exchange Rate 0.0000

Charges Information

| Currency Exchange Rate
: Freight | 0.00] | 2] 0.0000]
Location Insurance | D.UD| | | ;| U-UDUD" FOB |z |
0.00 0.0000
Payment Made To I:I | Final Destination
Country of Origin I:I | Cargo Description
Package Information Cargo Class | | i |
General
Gross Weight 0.0000)  ;uoM
Measurement 0.0000| TUOM |
Shipment Information (Sea) Strategic Trade Act (STA)
i i ¥ N E ted
Ship Call No. I:I Voyage No. —| Required STA Permit O Yes O No (O Exempte:
Vessel ID Vessel Name
Figure 17: Header Details
Note:

ix. Create Job Number by key in in Declaration Job No field

X. For Transaction type: user may choose Normal Type

Xi. Field up invoice details under Invoice Information
Xii. Field up Location information (e:g: If iExport from Port Klang: insert MYPKG into Place of
Export & Zone)
Xiii. Key in Payment made to, Country of Origin, Port of Discharge, & Final Destination
Xiv. Field up Charges Information (if any)
XV. Field up Cargo Description
XVi. Field up Package information
Xvii.

Important: Click Look Up table button

= to search items in a drop-down list

Field up Shipment information is depending on Mode of transport (either by Sea or Air)

21
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ALDEC Customs Declaration (ZB1-ZB4)

2.2 Trading Partner Information

Key in trading partner information by click the search button or by type in the information in

the blank field as per below image

Consignor Information

Partner ID

Consignor Name

Consignor Address

Organization Type

F:::::::::] . |
|
|
|

&

Consignee Information

Partner ID

Consignee Name

Consignee Address

[ 1=

ssTho [ ]

Shipping Agent Information

Declarant Information

Code I = Dectaranto &
Shipping Agent | | Declarant Mame | |
MName
Shipping Agent | | Designation | |
Address
| | || weie | |
| |
Figure 18: Trading Partner
Note:
v. Field up the consignor details
vi. Field up the consignee details
vii. Field up the Shipping Agent Information (If transport mode is by sea)
viii. Field up the Declarant Information

Important: Trading Partner details can be maintained in Maintenance menu. To select a maintained data,

click the look up table button.

22
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2.2 Declaration Items

Complete the declaration items as per below image:

HS CODE DESCRIPTION  STATISTICAL ... UOM DECLARED Q... UOM AMOUNT amy TYPE
@) New @ Delete || & Save 2 Cancel ||| Duplicate Total Amount | D-E*E'|
Invoice Value 0.00
HS Code l:l | Item Amount Port Operator l:l L
Statistical Gty 0.0000000]  SwtisticaluoM [ |E] em Description | |
Declared Qty 0.0000000]  DeclaredUOM [ |[F] [ |
Description

Figure 19: Declaration Items

Note:
viii. Click New Button to add new items
ix. Search the HS Code by clicked the search button
X. Insert the ltem Amount,
xi. Select a preferred Port Operator by clicked the searched button
xii. Insert statistical quantity and declared quantity and package quantity
xiii. Insert the Item description
xiv. Click SAVE button to save data or DELETE button to delete item
xv. Click DUPLICATE button to copy the items

23
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2.2 Container & Marking Number

Complete the Container & Marking as per below image:

Container

CONTAINER NO. SIZE STATUS TYPE

&) New @ Delete ||+ Save & Cancel | |'] Duplicate

Container No. |:| Size = Status > Type

Mark and No's

Total Characters l:l

Figure 20: Container & Marking

Note:
V. Click NEW button to key in container information (If any)
vi. Click SAVE button to save container information
vii. To delete information, select and Click DELETE button
viii. Next go to supporting document

Important: Marks and No’s is mandatory field and must field up a data

24
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2.2Supporting Document

Supporting Document can be field up if any

Supporting Document

CODE

CUSTOMS STATION REF. NO. DATE TYPE DATE

-

@ New || @ Delete M Cancel || Duplicate

Code I:I | Customs Station I:I | Reference No. Date Type i

Date 1710312022

Note:

vi.

Vii.

viii.

Figure 12: Supporting Document

Click NEW button to add a supporting document reference number not an
attachment

Click the SEARCH button under CODE field to search supporting document name e: g:
Import License with code 911

Key in a reference number of a supporting document e: g. Import Permit Number
Then click SAVE button to save data

IMPORTANT: Insert a supporting document if any. If not, just leave it blank

25
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2.2Supporting ZB1 Import Document

ZB1 Import

ZB1JOB NO.

FZAREG. NO. REG. DATE PACK QTY TYPE

@ New || @ Delete

" save || X Cancel

ZB1 Import Job No.

FZA Registration No.

[ 1
[ 1

Type [ ]
Figure 13: ZB1 Import Document
Note:

iX. Click NEW button to add ZB1 Import registered form

X. Click search to find ZB1 job number that has been registered
Xi. Insert FZA Registration No.
Xii. Select a date of registered ZB1 form by click the dropdown and calendar will be
displayed
Xiii. Insert a quantity base on a registered ZB1 form quantity
Xiv. Insert a packaging type by clicked the search button

XV. Click SAVE button to save the details

IMPORTANT: Insert a ZB1 Registered Form
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2.27B4 Document

ZB4

ZB4 JOB NO. FZA REG. NO. REG. DATE

@ New | @ Delete || Save |X Cancel

FZA Registration Mo. l:l

Figure 14: ZB4 Import Document
Note:
XVi. Click NEW button to add ZB4 registered form
XVii. Click search to find ZB1 job number that has been registered
Xviii. Insert FZA Registration No.
XiX. Select a date of registered ZB1 form by click the dropdown and calendar will be
displayed
XX. Insert a quantity base on a registered ZB1 form quantity
XXi. Insert a packaging type by clicked the search button

IMPORTANT: Insert a ZB1 Registered Form (if any)
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3. HOW TO CREATE ZB3 FORM

FA can create ZB1 form by preparing the document via ALDEC. Below are the steps:

2.2Create ZB3

e Login to ALDec by click the icon as per below

Figure 21 AlDec Icon

e Login page will be displayed

DALDEC

USER ID

PASSWORD

CANCEL

Figure 22: Login page
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V. In the Login page, enter the username and password as registered.

Vi. Click on to login and below image is displayed

DALDEC

Menu =

Figure 23: Dashboard

User may select Menu — Declaration to continue with data entry as per below image
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@DALDEC
Menu =
Declaration » |
Manifest »
7B ._ © BListing i
Figure 24: Menu
vii. Select click Menu and select ZB
viii.  Select ZB Listing then ZB listing will be displayed
ix. For Import to free zone, select ZB3 as per below image

Important: Maintenance can be update before preparing any job
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ZB Listing Menu =

@ EListng x

“Z Refresh Response | | (g Submit Job L:Eﬂ Print |__|_| Copy &) MNew

281 B2 B3 B4
Dedaration Job Mo. | | Consignee Name
Dedaration Job Status | - | Consignee ROC Mo,
From To
edaration Da w ~ i .
Dedaration Date 17/08/2021 17/08/2021 Consignee 55T No
@' Reset
Dedarant Mame | | Reg MNo. "
—, Seari
Status Code | - | .
¥pe -
PHCS Id | | Type Status - Total Record : 0
DECLARATION JOB MO, CREATE DATE DECLARATION DATE STATUS STATUS CODE REG NO FCZ AUTHORITY DECLARANT NAME CONSIGMEH

Figure 25: ZB Listing

3. Click NEW button to start new job and below image is displayed:

Note: To search for a Job, please insert a keyword then click Search button (e.g.: key in by
Declaration Job. No.)

31




User Manual — ALDEC Customs Declaration (ZB1-ZB4)

Version 1.0

ZB3/ Menu
Om3 x
o Save @ revise Cancel L@ Submit = pant || output | O copy ck
Header Trading Partner Declaration ltems Container & Marking / Ne's  Supporting Document Response
Header Cargo Description
Declaration Job No.l:l Cargo Class | | 4
FCZ Autorit gener
Export Date 03/0712023 Declaration Date (031072023
O
T ction T
ransaction lype l:l - ‘ Package Information
Re e o by | | || Gross Weight 0.0000] suOM )
Location Measurement 0.0000 TuoMm 1
No. of Package | ‘ Type ‘ | 1
Port of Loading l:l | Portof Discharge I:I 1
Country of Origin l:l | Final Destination I:I ] Required STA Permit O Yes O No O Exempted
Payment Made To l:l ] Second Carrier Information (Sea)
First Carrier Information (Sea) Ship Call No l:l Movement Date [03/07/2023
spcaito. [ ] vomseNo [ Jl{vesseld [ g VesselName [ |
ucN [ ] Arrival Date (0310772023

Figure 26: Data Entry Field

Note: Key in all mandatory field which coloured in yellow
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2.2 Header Information

ZB3/
Om3/ x
o save | @ = =) ® - (= print | T2 output

Header Trading Partner Declaration ltems Container & Marking/ No's  Supporting Document Response

Menu

Header Cargo Description

Declaration Job No.

H

Cargo Class | | ;|

FCZ Authority LPK - General
Export Date 03/07/2023 Declaration Date  03/07/2023

Transaction Type

Package Information

| || Gross weight ooo00|  suom
Location Measurement 0.0000 TuomMm |
F'DrthDischarge|:| '

PlacsofExport | | [ ||Strategic Trade Act(STA)
Final Destination I:I 1 Required STA Permit O Yes O No @] Exempted

Second Carrier Information (Sea)

ShipCallNo. || MovementDate [0310712023

J

Port of Loading

Zone

Country of Origin

il

Fayment Made To

First Carrier Information (Sea)

sipcaitto. [ ] vemseNe [ || veserd [ |5 VesselName [ |
Figure 27: Header Details
Note:
xviii.  Create Job Number by key in in Declaration Job No field

XiX. For Transaction type: user may choose Normal Type
XX. Field up invoice details under Invoice Information

XXi. Field up Location information (e:g: If import to Port Klang: insert MYPKG into Place of
import & Zone)

XXii. Field up Charges Information (if any)
xxiii. Field up Cargo Description
XXiv. Field up Package information

XXV. Field up Shipment information is depending on Mode of transport (either by Sea or Air)

Important: Click Look Up table button o to search items in a drop-down list
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2.2 Trading Partner Information

Key in trading partner information by click the search button or by type in the information in

the blank field as per below image

On3/ x
o Save | @ Delete = Read (& Revise Replace Cance @ Submit || G Response [Eh Print mﬂ[}umu!:
Header Trading Partner Declaration ltems Container & Marking / Mo's  Supporting Document Response

Menu

Consignee Information

Consignee Name | |
Consignee Address
COrganization Type l:l ROB/ ROC No. I:I

Consignor Information

Partner D

[ &

Consignor Name

|
Consignor Address |
|
|

Shipping Agent Information

Gode [ &

Shipping Agent |

Name

Shipping Agent |

Address |
|

Agent Code

Declarant Information

Declarant 1D

[ &

Declarant Name |

Designation |

NRIC |

Figure 28: Trading Partner

Note:
ix. Field up the consignee information
X. Field up the consignor information

xi. Field up the Shipping Agent Information (If transport mode is by sea)

xii. Field up the Declarant Information

Important: Trading Partner details can be maintained in Maintenance menu. To select a maintained data,

click the look up table button.
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2.2 Declaration Items

Complete the declaration items as per below image:

Statistical Gty 0.0000000) Statistical UOM [ | £} ltem Description |

Declared Qy 0.0000000]  DecaredUOM [ ][] |

Package Oty l:l Package Type I:I | Extra lterm
Description

Om3/ x
Header  Trading Parner ~ Declaration ltems Container & Marking / No's ~ Supporting Document  Response
HS CODE DESCRIPTION STATISTICAL Q... UOM DECLARED QTY  UOM AMOUNT ORIGIN
& Add @ Delete || " Save # Cancel ™1 Duplicate Total Amount

Note:
XVi.
Xvii.
Xviii.
XiX.
XX.
XXi.

XXii.

Figure 29: Declaration Items

Click New Button to add new items
Search the Country of origin by clicked the search button

Insert the Item Amount, statistical quantity, declared quantity and package quantity

Select a preferred Port Operator by clicked the searched button
Insert the Item description

Click SAVE button to save data or DELETE button to delete item
Click DUPLICATE button to copy the items
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2.2 Container & Marking Number

Complete the Container & Marking as per below image:

=3/ x

o Save | & =] ® e = print ||| output

Header  Trading Partner  Declaration ltems Container & Marking /No's  Supporting Document  Response

Container

COMNTAINER NO. SIZE STATUS TYPE

&) New @ Delete || Save X cancel || O Duplicate

Container Mo. Size | - | Status ‘ - | Type | he
Mark and No's

Total Characters l:l

Figure 30: Container & Marking

Note:
ix. Click NEW button to key in container information (If any)
X. Click SAVE button to save container information
Xi. Select and Click DELETE button if to delete container
Xii. Next go to supporting document

Important: Marks and No’s is mandatory field and must field a data
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2.2Supporting Document

Supporting Document can be field up if any

[z F:ET S

¥ Save X kel 1o = Q] Print || 2] Cutput

Header Trading Partner Declaration ltems Container & Marking / Mo's ~ Supporting Document Response

Supperting Document
CODE CUSTOMS STATION REF. NO. DATE TYPE DATE
/

&) New @ Delete || % Save || Cancel "] Duplicate

Code l:l Customs Station I:I | Reference No. Date Type v| Date |D3J'DT-’J'2D23

Figure 12: Supporting Document

Note:
XXii. Click NEW button to add a supporting document reference number not an
attachment
XXiii. Click the SEARCH button under CODE field to search supporting document name e: g:
Import License with code 911
XXiv.

Key in a reference number of a supporting document e: g. Import Permit Number
XXV. Then click SAVE button to save data

IMPORTANT: Insert a supporting document if any. If not, just leave it blank
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4. HOW TO CREATE ZB4 FORM

FA can create ZB1 form by preparing the document via ALDEC. Below are the steps:

2.2Create ZB3

e Login to ALDec by click the icon as per below

Figure 31 AlDec Icon

e Login page will be displayed

DALDEC

USER ID

PASSWORD

CANCEL

Figure 32: Login page
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vii. In the Login page, enter the username and password as registered.

viii. Click on to login and below image is displayed

DALDEC

Menu =

Figure 33: Dashboard

User may select Menu — Declaration to continue with data entry as per below image
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@DALDEC
Menu

Declaration

mn

Manifest

B @ zBlListing

Figure 34: Menu

X.  Select click Menu and select ZB
Select ZB Listing then ZB listing will be displayed
For Import to free zone, select ZB3 as per below image

Xi.
Xii.

Important: Maintenance can be update before preparing any job
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ZB Listing Menu =

@ EListng x

“Z Refresh Response | | (g Submit Job L:Eﬂ Print |__|_| Copy &) MNew

281 B2 B3 B4
Dedaration Job Mo. | | Consignee Name
Dedaration Job Status | - | Consignee ROC Mo,
From To
edaration Da w ~ i .
Dedaration Date 17/08/2021 17/08/2021 Consignee 55T No
@' Reset
Dedarant Mame | | Reg MNo. "
—, Seari
Status Code | - | .
¥pe -
PHCS Id | | Type Status - Total Record : 0
DECLARATION JOB MO, CREATE DATE DECLARATION DATE STATUS STATUS CODE REG NO FCZ AUTHORITY DECLARANT NAME CONSIGMEH

Figure 35: ZB Listing

4. Click NEW button to start new job and below image is displayed:

Note: To search for a Job, please insert a keyword then click Search button (e.g.: key in by
Declaration Job. No.)
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ZB3/ Menu
Om3 x
o Save @ revise Cancel L@ Submit = pant || output | O copy ck
Header Trading Partner Declaration ltems Container & Marking / Ne's  Supporting Document Response
Header Cargo Description
Declaration Job No.l:l Cargo Class | | 4
FCZ Autorit gener
Export Date 03/0712023 Declaration Date (031072023
O
T ction T
ransaction lype l:l - ‘ Package Information
Re e o by | | || Gross Weight 0.0000] suOM )
Location Measurement 0.0000 TuoMm 1
No. of Package | ‘ Type ‘ | 1
Port of Loading l:l | Portof Discharge I:I 1
Country of Origin l:l | Final Destination I:I ] Required STA Permit O Yes O No O Exempted
Payment Made To l:l ] Second Carrier Information (Sea)
First Carrier Information (Sea) Ship Call No l:l Movement Date [03/07/2023
spcaito. [ ] vomseNo [ Jl{vesseld [ g VesselName [ |
ucN [ ] Arrival Date (0310772023

Figure 36: Data Entry Field

Note: Key in all mandatory field which coloured in yellow
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2.2 Header Information
ZB3 ! Menu
Om3/ x
o save | @ = =) ® - (= print | T2 output

Header Trading Partner Declaration ltems Container & Marking/ No's  Supporting Document Response

Header Cargo Description

Declaration Job No.

H

Cargo Class | | ;|

FCZ Authority LPK - General
Export Date 03/07/2023 Declaration Date  03/07/2023

Transaction Type

Package Information

| || Gross weight ooo00|  suom
Location Measurement 0.0000 TuomMm |
F'DrthDischarge|:| '

PlacsofExport | | [ ||Strategic Trade Act(STA)
Final Destination I:I 1 Required STA Permit O Yes O No @] Exempted

J

Port of Loading

Zone

Country of Origin

il

Fayment Made To

Second Carrier Information (Sea)

ShipCallNo. || MovementDate [0310712023

First Carrier Information (Sea)

sipcaitto. [ ] vemseNe [ || veserd [ |5 VesselName [ |
Figure 37: Header Details
Note:
xxvi.  Create Job Number by key in in Declaration Job No field
XXVii. For Transaction type: user may choose Normal Type
Xxviii. Field up invoice details under Invoice Information

XXiX. Field up Location information (e:g: If import to Port Klang: insert MYPKG into Place of
import & Zone)

XXX. Field up Charges Information (if any)

XXXi. Field up Cargo Description

XXXii. Field up Package information
XXXiii. Field up Shipment information is depending on Mode of transport (either by Sea or Air)
Important: Click Look Up table button o to search items in a drop-down list
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2.2 Trading Partner Information

Key in trading partner information by click the search button or by type in the information in

the blank field as per below image

ZB3/ Menu

On3/ x

o Save | @ Delete = Read (& Revise Replace Cance @ Submit || G Response [Eh Print mﬂ[}umu!: Relea

Header Trading Partner Declaration ltems Container & Marking / Mo's  Supporting Document Response

Consignee Information Consignor Information
Partner ID [ Jm  sstne[ || paterp [ J8  sstne[ ]
Consignee Name | | Consignor Name | ‘
Consignee Address Consignor Address | ‘
COrganization Type l:l ROB/ ROC No. I:I

Shipping Agent Information

Gode [ &

Shipping Agent |

Name

Shipping Agent |

Address |
|

Agent Code

Declarant Information

Declarant 1D

[ &

Declarant Name |

Designation |

NRIC |

Figure 38: Trading Partner

Note:
xiii. Field up the consignee information
xiv. Field up the consignor information

xv. Field up the Shipping Agent Information (If transport mode is by sea)

xvi. Field up the Declarant Information

Important: Trading Partner details can be maintained in Maintenance menu. To select a maintained data,

click the look up table button.
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2.2 Declaration Items

Complete the declaration items as per below image:

Om3/ x

Header  Trading Parner ~ Declaration ltems Container & Marking / No's ~ Supporting Document  Response

HS CODE DESCRIPTION STATISTICAL Q... UOM DECLARED QTY  UOM AMOUNT ORIGIN

& Add @ Delete || " Save # Cancel ™1 Duplicate Total Amount
Statistical Qty 0.0000000]  StatisealUOM [ |[) ltem Description | |
Declared Qy 0.0000000]  DecaredUOM [ ][] | |
Package Oty l:l Package Type I:I Extra lterm

Description
Figure 39: Declaration Items
Note:
Xxiii. Click New Button to add new items

xxiv.Search the Country of origin by clicked the search button
xxv. Insert the Item Amount, statistical quantity, declared quantity and package quantity
xxvi.Select a preferred Port Operator by clicked the searched button

XXVii.

XXViii.

Insert the Item description

Click SAVE button to save data or DELETE button to delete item
xxix.Click DUPLICATE button to copy the items
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2.2 Container & Marking Number

Complete the Container & Marking as per below image:

=3/ x

o Save | & =] ® e = print ||| output
Header  Trading Partner  Declaration ltems Container & Marking /No's  Supporting Document  Response
Container

CONTAINER NO

SIZE STATUS

&) New @ Delete ||+ Save || % Cancel || Duplicate

Container No. Size |

Mark and No's

'| Status ‘ '| Type | he

Total Characters l:l

Note:

xii

Xiv.

Figure 40: Container & Marking

i Click NEW button to key in container information (If any)

Click SAVE button to save container information

XV. Select and Click DELETE button if to delete container

XVi.

Next go to supporting document

Important: Marks and No’s is mandatory field and must field a data
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2.2Supporting Document

Supporting Document can be field up if any

[z F:ET S
¥ Save X kel 1o = Q] Print || 2] Cutput
Header Trading Partner Declaration ltems Container & Marking / Mo's ~ Supporting Document Response
Supperting Document
CODE CUSTOMS STATION REF. NO. DATE TYPE DATE

/

@ New | @ Delete ||+ Save || ¥ Cancel ||[C]Duplicate

Code l:l Customs Station I:I | Reference No.

Date Type v| Date |D3J'DT-’J'2D23

Figure 12: Supporting Document

Note:
XXVi. Click NEW button to add a supporting document reference number not an
attachment
XXVii. Click the SEARCH button under CODE field to search supporting document name e: g:
Import License with code 911
XXViii.

Key in a reference number of a supporting document e: g. Import Permit Number
XXiX. Then click SAVE button to save data

IMPORTANT: Insert a supporting document if any. If not, just leave it blank
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5. HOW TO SUBMIT JOB

Before submitting, make sure you have SAVE the job and preview. Below steps are to show you how
to save and preview your saved job:

5.1Save

job and preview

i Click SAVE button under the job number

Data Has Been saved successfully notification will be pop up
Click OK button to save the job as per below image

« Save

@ Delete I__.-| Ready (5] Revise

Header Trading Partner

O m1/ 76876685 %

® Submit

Declaration ltems

‘?gResponse [Eb Print ﬂ OQutput

Container & Marking / No's  Supporting Document Response Remarks

Header

Declaration Job No.

FCZ Auth.

766876686

LPK M

Declaration Date

14/0312023
14/03/2023

Import Date

Invoice Information

1111
Invoice Value 10.000.00

Invoice No.

Inco Term

Currency

FOE

MYR

Mo. of Package

Mode of Transport Date 23/08/2018 Exchange Rate 1.0000)
Transaction Type l:l 1 ‘NOF{MAL ‘
| ALDEC *
Currency Exchange Rate
Location 1000 [ MYR 5| 1.0000]
o Data has been saved successfully 1DDD| ‘ MYR | | | 1.0000” FOB -~ |

Flace of Import AEABL | Port of Loading )

: 0.00] | =Y 0.0000]
Zone MYA18 .\ Port of Transhipmen| - ) DD| ‘ | ;| D.DDDD‘
Payment Made To | Country of Origin

T
Package Information Cargo Description
Gross Weight 100000  suom | CargoClass [84 |-} [DRYBULK
, G | 1

Measurement 10.0000]  /UOM ) snera

Ship Call No.

Ocean BL

Shipment Information (Sea)

1 House BL KEKKK

Figure 41: Notification

Important: Make sure that you have field up all the mandatory field which coloured in
yellow colour.
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iv. Click READY button to before submitting your job as per below image
V. Then click OK button to continue and SUBMIT button will enable

@ 1/ 7eeaTe885  x

o Save | @ pelete |[= Ready | @ revise Cancel ® submit | Response |(2) print | TE ouput |5 copy
Header Trading Partner Declaration tems  Container & Marking / No's  Supporting Document Response Remarks
Header Invoice Information
Declaration Job No. 766876686 Declaration Date 14/03/2023 Invoice No 1111 Inco Term
FCZ Auth. LPK +| Import Date 14/03/2023 Invoice Value 10,000.00] Currency
Meode of Transport Type Date 23/08/2019 Exchange Rate 1.0000|
Transaction Type l:l ] ‘NDRMAL |
ancelle h | ALDEC x
B R Currency Exchange Rate
Location 1000 [ MR |5 1.0000]
o Data has been saved successfully ‘ID_DD| | MYR ‘I.DDUU" FOB -~ |
Place of Import AEABU | Port of Loading 8
0.00] | 1 0.0000]
Zane MYA18 1 Port of Transhipmen| D.DD| | ) D.DDDD|
_OK
Payment Made To 1 Country of Origin
T
Package Information Cargo Description
Gross Weight 100000  /uoM ] CorgoClass [B4 ||} [DRYBULK
. G | 1
Measurement 10.0000] uom )| sners
No. of Package | 'ID| Type |‘H | ]
Shipment Information (Sea)
Figure 42: Printing Option Notification
vi. Click Submit button to submit the job as per below image and the status will shown as pending
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[z B bW

Header Trading Partner Declaration ltems

v @ Delete =] IS % Response &] Print mﬁ Output

Container & Marking / No's  Supporting Document  Response  Remarks

Response Details

FEGISOATON  DATE  TIME  REMARK  CODE  SNRF  STATUS

1 03-07-2.. |23:10:45 PENDING

Free Zone Details

Response(s) from Aldec and Free Zone

DESCRIPTION

SNRF

Figure 43: Print Preview

6. HOW TO GET RESPONSE

After submitting the job, you can start to get response from Customs. Below steps are to show you

how to get response from customs:

6.1 Refresh Response

i Under declaration listing, select a job you want to get a response
ii. Click Refresh Response Button

iii. Received response from customs will show in STATUS column
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O xELsting x
%2 Refresh Response I_a Submit Job [E] Print Elj Copy @ New
81 B2 B3 ZB4
Dedaration Job No. Consignes Name
Consignes ROC Mo,
Dedaration Job Status | - ‘
From To Consignee 55T Mo,
Dedaration Date ‘ |V| | |V| i) Resst
Reg Mo,
Dedarant Name \ | =
Status Code ‘ = |
Type -
PKCS 1d | ‘ Type Status - Total Record : 65
DECLARATION JOB NO. CREATE DATE DECLARATION DATE STATUS STATUS CODE REG NO FCZ AUTHORITY &
2 654654645 11/4/2023 10:23 AM | 11/04/2023 DRAFT LPK M(
3 FYRTG7 14/3/2023 11:58 AM | 14/03/2023 DRAFT LPK M(
4 766876686 14/3/2023 11:57 AM | 14/03/2023 PEMDING LPK M(

Figure 44: Declaration Listing

Important: Make sure that you clicked the REFRESH RESPONSE button to get final
response from Port Authority

7. HOW TO PRINT ZB FORM

After getting approval from Port Authority you can print out into original customs form or A4 paper.
Below are the steps:

7.1Print Customs Form or Chit Form

i Under declaration listing, select a job you wanted to print
ii. Double click the job and it will open the selected item
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=4

ZB Listing X

2, Refresh Respanse lj Submit Job [a] Print EJ Copy @ New
ZB1 ZB2 ZB3 B4
Dedaration Job Na. Consignee Name
Consignee ROC Mo,
Dedlaration Job Status |ACKNOWLEDGED BY AUTHORITY = |
From To Consignee ST No.
Dedaration Date | |V| ‘ |V‘ ) Reset
Reg Mo,
Dedarant Mame | ‘ Ol G
Status Code | - ‘
Type -
PKCS 1d | | Type Status M Total Record : 13
DECLARATION JOB NO. CREATE DATE DECLARATION DATE STATUS CODE REG MO FCZ AUTHORITY D
(38 ZB1REPE
2 ZB1-MAB-01 23/10/2019 2:35PM | 23/10/2019 ACKMOWLEDGED BY AUTHORITY | 44 ZB1201910088924 MAB A, ZAKI
3 ZB1-REP-A 17/10/2019 4:55PM | 17/10/2019 ACKMOWLEDGED BY AUTHORITY |44 ZB1201910085114 |LPK MOR. ASN
4 ZB1-ORI-D 17/10/2019 4:11PM | 17/10/2019 ACKMNOWLEDGED BY AUTHORITY | 44 ZB1201910089807 LPK MOR ASN
c B4.ADT 17040190140 .44 oM | 17040040 ACYRIOAN ENVEED BY AL TUND TRV | 44 FB49n101nnea499 |1iow MAD A

Figure 45: Declaration Listing

iii. Click PRINT button to view you job as per below image

iv. Select Customs form to print into customs form or Chit Form to print
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ZB1/ZB1-REP-E

@51/ BIREPE x

Menu

@ Delete

Header Trading Partner  Declaration ltems

‘_r,ﬂ Submit

"?gResDonse @ Print

Container & Marking / No's  Supporting Document  Response

) output |

emarks

Copy

Header

FCZ Auth

Declaration Job No. [ZB1-REP-E Declaration Date

Y
e

Invoice Information

Invoice No. 1
Invoice Value 10.000.00

Inco Term

Currency

MNo. of Package 0

‘ Shipment Information (Sea)

Below image is displayed

Figure 46: Select Print

Mode of TI'EI'ISDDI‘t S EA Printing Option e Exchange Rate
Transaction Type OTHERS

- (® Customs Form H

| o by Print Working Mote

R ISSE”SESE ) Currency Exchange Rate
Location ool [ R & 1.0000]
ool [ mvr |E| 10000[Fos -]
Place of Import | PortofLof HD/AD 00| | | | 0 DUDD|
4
Zone MYA18 | Portof Trg Cancel 0l | | ﬂ| 0 DDDD|
Payment Made To 1 Country of
Il

Package Information Cargo Description
Gross Weight 10.0000 CargoClass [24 ][5 [DRYBULK |
Measurement 10.0000] General ‘1 ‘
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ion (ZB1-ZB4)

ZB1/ZB1-REP-E

@ Eising | @B/ BIREPE x

PERISYTIHARAN Il\l#\

JABATAN KASTAM DIRAJA MAL l|‘\|\ ROYAL MAL 'I\‘:.;

AKTA ZON BEB.

Sila tmndakan kosak yang bevkesmass | Pleuse ick the pygariany bax

TOMS DEPARTMEN

Z8 Na. | (Pnd. 2015}

FZNo [ {Rev. 2015)

IMPORT / IMPORT

| X

EKSPORT / EXPORT

r

PINDAH KAPAL /
TRANSHIPMENT

I

i) Kl Renggekapont | Exporter Code
T

UNTUK KEGUNAAN RASM < FOR OFFICIAL ISE

SONY TECHNCLOGY SDN BHD

8 I

. hnk.hd-Whme—

10 Nombor Pendaltaran | Registratian Mumber

ADD 1

ADD 2 i} Mo, Pendaflmsn CRI/ GNT Regiverasin No. ®

20D 3 [s[s[r[s]4]
ZB1-REE-E

2 Koosaini''egsmport (Nama dan Alsmat)

Code: ConsigmeeTogusetar (Nawe and dddress)

Copy:1

BANDAR BARU BANGI
1312

{1 50T 7B1201910086114
Paqe. 1/1
11 Zon / Zowe HKod | Code 12 No. Pendaftarss Manides |
MyALg | g™ -

Cod Pengismpon ¢ fmyparter o

OKUMURA METALS (M) SDN B 3..“5..

ATS!

13. No, Regaan Skim Khas CHP GST Spweial Schrme figformes o, *

i) N Pendafiarsn CBP | GST Reguvmation Mo *

[c[olnls]e]

T

14, STA Y|

w0l (IIIITTTITIITTTT]

Tariks LupuvEspiry Ot

3 Narma dan Alamat Ejen Yang Diberinta
Name and Address of Authorized Agani

TRAINER SDN BHD
NEW MAB CARGO

iy Kod Ejen / Agent Cosde

H.I!']l ojof1

hthery Permit N
Tarikh Lapss Expory Date

1] Mo, Presstaflasms CHPAGST Raginrarion Mo ®

JALAN BATU MAUNG

INTERNATTONAL R1pomt#3iSETledod2das |

16, No P WU WY Vo

f Trampory |, LasiSen
el 3 Inlanrayaifoad 4. Udsealdlr
s  Lailain (N patsian  Chers (5peciti) 5.

5. Mo,/ M Vesel | Pencrbangan | Keaderaan
Ko/ Nsme of Veriel / Fijght / Convevance

ACX CRYSTAL/1

& Nama Vesel (Kargs dipindsh Kapal sshaja)

Name cf Vv (Transhijpment Cange siy) Fooll / Gl

| | 7. 14 Beyaran bagi berung diterima
Nm!wvm e mau: Fayment for goosds received .
el g » Kod/Code | T M""" Kod/ Cade
T U'NITED ARAB EMIRA[A[E || Moty [2]e]
hate of Movessen 9. Negarn Destinas| Temkhi £ Yiod / Conde | 20, Mata Wang/Curremcy Kod/ Code
23/10/2019 Cosiry of Final Destination MYMALAYSIA RINEMYR
7P=IM; Tempat Dimusthan | 3731 Msstan stau Mo Mot Kanasioan | 3 B | Mariier A
M"‘d"‘ﬂw;"m_'_m!w Bl of Lading or Gonrigament Neie No 10.00
ANDORRA LA VELLA 13 Berai Kasar | Grom 7 (Kg/ 4 Taswhang Mustan | Freaghr ;..\6 a0
L P S—— S Milat FOR | FOB Yol =
LflO [fe]e]s] I.OOOU Q0

[ﬂ;oa.as FUTE]

27, Tandadan No, /o, Kessean [ 25 B0 | 29, No. dan Jems Bunghusan )ﬂ.;:rmd D.-;mmw:nw;“m;mq:m.»:r s ey =
Marks and Nos AContamer No A o, vl Tepe of Pavk p . ® dam Malay i Custvomss Tarifl
g = e Y i : e 5 1. No. Kod / Codde Mo N2 Uit Linit
Contaiher No: ao ésc 1
17 1 1

Figure 47: Print Form
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8. MAINTENANCE

There were 5 sections of Maintenance. To access these sections, go to the menu, then drag the
cursor to Maintenance and select the section as required.

8.1 How to add Trading Partner

User can add new consignee as is steps below:
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@ALDEC
Menu
© Setting | Declaration »
© Profile Manifest b
© Lookups B »
) ) ,
Q DE(\a:ﬁ @ Declaration Listing
© Chaimant @ Potential Hanging Document Listing
@ Favourite Partner © New Declaration 3
© Cause © Download Job
@ Dashboard
© Audit
© Report »
© Help
Figure 48: Maintenance
; : - . G New
i In the Trading Partner page as in image above, click on to add new

Consignee.

ii. In the details, enter the new Partner Id, Name, Address, and other required
details.

W Save

iii.  Then, click on to save the new partner as in image below.
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DALDEC
Trading Partner Menu =

© Trading Partner 3

|® nNew | & save | |@ Delete
Partner 1D | | Partner Name | ]

Partner ID, Name ROC/ROE No. Address Address 2 Address A

» 1 |AcE2 ACE PRIVATE LIMITED 12345 125 CECIL STREET JURONG HIGHWWAY SINGAPORE

2 |acer ACE PRIVATE LIMITED sdfgsdfsd 12345% 125 CECIL STREET jgihjhasdiSDFSDFSD | JURONG HIGHWAY SINGAPORE

3 |eEO Agiity Logistics Sdn Bhd 12345% asjfgdnsigfedif

4 | APPLICANT BLOOMERS SDN BHD 123437 PETRONAS TWIN TOWERS ergergerer | KLCC KUALA LUMPUR.

5 |soMB BOMBARDIER kjshdf jkhsdf CANADA

6 |CAHAYA CAHAYA BUMI SON BHD 1869080 123, Jin 456 Lebuh 678 Kuala Lumpur
= 7 lraHavai CAHAYA RIIMT SN RHN ARARGNRNY 192 ln 48R | ahaih A7R Kinzla Limenr v

Partner I | [ active

Name

55T No.

ROE /ROC No.

Crganization Type B

Address

Telephone No. | | contactname | |

Fax No. [ | mobile o, | |

Email [ |

Figure 49: Trading Details

A successful notification will appear. Click OK.

ALDEC *

o Record has been saved successfully

Figure 50: Notification

Note: In Trading Partner, user can update Consignee and Consignor Details




User Manual — ALDEC Customs Declaration (ZB1-ZB4)
Version 1.0
8.2 How to delete Trading Partner

To delete a Consignee, please follow the steps below.

i From the Consignee List, click on the consignee as in image below.

‘@ Mew ||V’ Save ||@ Delete Ie

Partner List

Partner ID. Name ROC/ROB Mo. Address Address 2 Address3 *

48 |3T3T T33T 1234 323232 12321 12312

49 | TEST2323 testing o 5656 dgdsgdsgsg fdhhh
» 50 a ala tr

51 (ZB_1 Zone Bebas 123, LPK

52 |ZB_12 Zone Bebas 123, LPK

53|78 Zone Bebas 123, LPK @
< m | +

Partner [D w12 | Active
Mame Warner Rice

GST No.

ROE/ROCMNo. | |
Organization Type | - |
Address Jalan 1. 234 Loki Street

Figure 51: Delete Item

| @ Delete

ii.  Then, click on |to delete the selected consignee.

iii. A confirmation to delete will appear as in image below. Click Yes.

| Delete Confirmation | .|1

@ Delete this record?

(ST ——

Figure 52: Delete Notification
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8.3 How to add Declarant

User can add new consignor as is steps below:

Menu =

@ Setting | Declaration »

© Profile Manifest ¢

© Lookups 7B »
© Trading Partner | © Maintenance »
© Declarant © Declaration Listing
© Climant @ Potential Hanging Document Listing
© Favourite Partner © NewDeclaration »
@ Clause © Downlozd Job

@ Dashboard

© Audit

© Report »

© Hep

Figure 53: Add Declarant

V. In the Declarant page as in image above, click on L. to add declarant.
vi. In the details, enter the new Partner Id, Name, Address, and other required details.
vii. Then, click on W Save to save the new partner.

viii.  The new added Declarant will be listed in the table as in image below.
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@ALDEC
Declarant

@ pedarant x

Menu =

(@ mew ||« save ||@ Delete

Declarant  Uger

I [ | [Qsearch [[@Reset | !!

Please select | contains

Dedarant ID. Name Designation IC No. Active
(381 SALES OFFICER 99999939999
2 198 Kina Abu Samah Executive 650922105887 Active
3 745 ahmad m Active
4 9410 SHUKRI OPERATION Active
5 |HMOD0B MEGAWATT ACC.EXEC 731025035356 Active
6 |3BY JUMIRA TERMINAL MANAGER 740805105510 Active
7 |QMoL ASMARINA BINTI ABDULLAH | QM 212121212121 Active
8 |SABREE MOHAMAD SABREE BIN MOH... | ASSISTANT FORWARDING 890118086119 Active

Total Record found : 8

Dedarant ID Active

Name

IC No.

Designation

Figure 54: Declarant Detail

ix. A successful notification will appear. Click OK.

ALDEC X

o Record has been saved successfully

Figure 55: Notification
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8.4 How to delete Declarant

To delete a Declarant, please follow the steps below.

i From the Declarant List, select on the declarant as in image below.

@ALDEC
Declarant

@ Dedarant x

@ new || sae | @ Dol

Declarant  Uger

Pesde | anans [ | [ | @nemmt

Declarant ID. Name Designation IC No. Active
b1 SALES OFFICER 99999999999
2 198 Kina Abu Samah Executive 690922105887 Active
3 |735 ahmad m Active
4 9410 SHUKRI OPERATION Active
5 |HMO008 MEGAWATL ACC.EXEC 731025035356 Active
6 |3BY JUMIRA TERMINAL MANAGER 740805105510 Active
7 |QMo1 ASMARINA BINTI ABDULLAH | QM 212121212121 Active
8 |SABREE MOHAMAD SABREE BIN MCH. . | ASSISTANT FORWARDING 890118086119 Active

Total Record found : 8

Dedarant ID Active

Name ]

ICNo. ]

Designation [ |

Figure 56: Delete Item

@ Delete

ii. Then, click on to delete the selected consignee.

iii. A confirmation to delete will appear as in image below. Click Yes.

L il
Delete Confirmation | |
-
Delete this record?
A >

(ST ——

Figure 57: Delete Notification
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8.5 How to add Claimant

User can add new claimant as is steps below:

Setting
Profile
Lookups

Maintenance

@ Trading Partner
© Declarant
© Caimant

© Favourite Partner

© Clause

Declaration Listing
Potential Hanging Document Listing
New Declaration

Downlead Job

Dashboard
Audit

Report

000000000000

Help

Menu =
Declaration ¥
Manifest  »

»

i}

Figure 58: Add Declarant

X. In the Claimant page as in image above, click on i to add declarant.
Xi. In the details, enter the new Partner Id, Name, Address, and other required details.
xii.  Then, click on v Save to save the new partner.

xiii.  The new added Claimant will be listed in the table as in image below.
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Xiv.

Claimant

© Claimant

@ Mew || & save

@ Delete

Claimant List

Please select | contains | | [Qsearch | @Reset |
Claimant ID. Claimant Name Company Designation 1C No. Active
»o1 1 SHUKOR ABDUL AEC SDN BHD {aanacer 700415105545 Active
2 |1t ABDHALIM AEDHAMID | OKLUMURA METALS (M) SD... [SALES MANAGER Active
ERERteT ELE 3 o 202020202200 Active
4 |cLamanT SYAHRIL JAMIL PETRONAS TESTER 780115146115 Active
5 |Hmam AHMAD FATHT LUCAS AUTOMATIVE SDN ... |PENGARAH URUSAN k3910012 Active
5 By JUMADAH CALTEX OIL MALAYSIA MANAGER 74 Active
7 |pocoz T CHUGAL (M) SON EHD DIRECTOR 77T Active

Total Record found : 7

Claimant ID

Claimant Name

IC No.

Company

Designation

Active

A successful notification will appear. Click OK.

Figure 59: Claimant Detail

ALDEC

o Record has been saved successfully

Figure 60: Notification
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8.6 How to delete Claimant

iv.

Vi.

To delete a Claimant, please follow the steps below.

From the Claimant List, select on the claimant as in image below.

@  MNew

Claimant

©) Claimant

Menu =

o save || @ Delet

Please select o ontmns [ £ Reset
Claimant ID. Claimant Name Company Designation IC Na. Active

b 11123 SHUKOR. ABDUL ABC SDN BHD k’IANAGER 700415105545 Active

2 2011 ABD HALIM ABD HAMID OKUMURA METALS (M) SD... ’g-N.E MANAGER Active

3 [317317 ELIE 13 Yuo 502020202200 Active

4 | CLAIMANT SYAHRIL JAMIL PETRONAS TESTER 780115146115 Active

5 |HITAM AHMAD FATHI LUCAS AUTOMATIVE SDN ... |PENGARAH URUSAN K3910012 Active

6 |JBY JUMAIDAH CALTEX OIL MALAYSIA MANAGER 7 Active

7 |P0O002 CKT CHUGAT (M) SDN BHD DIRECTOR TIFTITITIINT Active

Total Record found : 7

IC No.

Company

Claimant ID

Claimant Name

Designation

Active

Then, click on

@ Delete

Figure 61: Delete Item

to delete the selected consignee.

A confirmation to delete will appear as in image below. Click Yes.

-

Delete Confirmation

|'\

e

k-

-

Delete this record?

e

Yes

[ Mo

Figure 62: Delete Notification
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8.7 How to add Favorite Partner

User can add new Favourite Partner as is steps below:

Trading Partner

Declarant

(o]
(o]
© Claimant
(0}
o]

Favourite Pa%&r

Clause

© setting
@ Profile
@ Lookups
| @ Maintenance

@ Declaration Listing

@ Potential Hanging Document Listing

@ New Declaration
@ Download Job
@ Dashboard

Q@ Audit

@ Report

@ Help

Menu E=|
Declaration |
Manifest ¥

M

7B

»

Figure 63: Maintenance

XV. In the Favourite Partner page as in image above, click on i to add new
Favourite Partner.
XVi. In the details, enter the new Partner Id, Name, Address, and other required details.

il
Xvii. Then, click on v Sawe

to save the new partner as in image below.
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XViii.

Favourite Partner

(® Favourite Partner %

@ nNew |[@ Deete |

Search Favourite Dedaration Partner

FavParner [ ] TE. No [ ] wetwe Ow Ok

pvertame [ ] eewe [ ] D Hresen

— - B.6. Date 0 9/ z/2021 [FEd [ k8 Import [] K8 Transhipment

Roc 7 Qseacn | | D Recet L
No Fay Pertner Fau Partner ROC Kt K3 K8 Export K8 Import .

3 1 1 L L L L
2 1 LUCAS AUTOMA. . | 3736A 0 O O O O
3 12 OKUMURA META. . O O O ]
4 123 SONY TECHNOL... | 1234 O 0 | O
5 1234 OKUMURA META, m} O m} O
5 1234 PT INDONESIAL... O OJ O |
7 23123 SONY TECHNCL... | 1234 ] O ] O
3 aza LUCAS AUTCMA... | 3736A 1 0 [ |
3 AAA OKUMURA META. .. O O O O
10 abe LUCAS AUTOMA... | 3736A 0 O | ]
11 chink IPDK SONY TECHNOL... | 1234 ] O O O
12 chintest] SONYTECHNOL... 1234
13 ererer SONY TECHNOL... | 1234 m} O [} ] O
14 ererer SONYTECHNOL... | 1234 ] ] O O O
15 ererer SONYTECHNOL... | 1234 ] O O ] O
1 ererer SONY TECHNOL... | 1234 0 O O O O
17 e LUCAS AUTCMA. . | 3736A ] O O ]
1 & eoErceTEnow 192190 v (] [m| ] (]

Figure 64: Favourite Partner

A successful notification will appear. Click OK.

ALDEC

Record has been saved successfully

Figure 65: Notification
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8.8 How to delete Favorite Partner

To delete a Favourite Partner, please follow the steps below.

iv. From the Favourite Partner List, click on the consignee as in image below.

Favourite Partner Menu =
() Favourite Parner
@ New @ Deete |
Search Favourite Dedaration Partner
— 5.G. Date 0 o/ 272021 B [ ks Import [ K8 Transhipment
roc 1 EE=Tl o= e
Fav Partner Fav Partner A

No Neckrame N, ROC Kt K2 K3 K8 Export K3 Import

3 1 LUCAS AUTOMA... | 3736/ L L L u
2 111 LUCAS AUTCMA... | 3736A ] ] O O O
3 12 OKUMURA META. .. 0 ] ] O
4 123 SONYTECHNOL... | 1234 O O O O
5 1234 OKUMURA META. . O O O ]
[ 1234 PT INDONESIAL... O O O O
7 23123 SONYTECHNOL... | 1234 O O ] O
8 asa LUCAS AUTOMA... | 37364 O 0 O O
3 AAA CKUMURA META. . O O ] O
10 abc LUCAS AUTCMA. .. | 3736A 0 [ 1 O
11 chink 1PDK. SONYTECHNOL... | 1234 O O O O
12 chintest1 SONY TECHNOL... | 1234
13 ererer SONY TECHNOL... | 1234 O ] O O O
14 ererer SONYTECHNOL... | 1234 ] O | ] 0
15 ererer SONY TECHNOL... |1234 O O O O O
16 ererer SONYTECHNOL... | 1234 ] ] O O O
17 ex LUCAS AUTCMA. .. | 3736A O ] ] O
4 & coerauTEnDw 123100 w] (] [m] ] (]

Figure 66: Delete Item

@ Delete

v.  Then, click on to delete the selected Favourite Partner.

vi. A confirmation to delete will appear as in image below. Click Yes.

5
Delete Confirmation | |
e —
Delete this record?
A >

(ST ——

Figure 67: Delete Notification
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8.9 How to add Clause

User can add new clause as is steps below:

XiX.

XX.

XXi.

XXii.

@ Trading Partner
@ Declarant
@ Claimant

@ Favourite Partner

@ Clause

0O00O0OOO0O0O0O0O0

Setting
Profile
Lookups
Maintenance

Declaration Listing

Potential Hanging Document Listing

New Declaration
Download Job
Dashboard
Audit

Report

Help

Menu E=1
Declaration »
Manifest »

i >

Figure 68: Add Clause

In the Clause page as in image above, click on
In the details, clause details.

Then, click on & Save

= Mew

to save the new clause.

to add clause.

The new added Clause will be listed in the table as in image below.

68




User Manual — ALDEC Customs Declaration (ZB1-ZB4)
Version 1.0

Clause Menu
@ Clause x

|@ New | & save ||@ peete

Please select v ocontans [ ] [Cisemch | DReset

1
2 |C1sA Custom Act 1987 - Certificate daiming exemption hereby certify that the goods. deﬁbe above are imported by {[name]} exemption from Customs Duty :
3 |keo Saya {[name]} k/p {[icnal}, {[jobtitie]} , {[companyname]} dgn ini menegesahkan bhw barang-barang tersbt di atas di import oleh/ diexport olehakan dit
4 |KEO 132 Saya 1, 12, 6 dgn ini mengaku bhw .Barang-barang tersebut adalah utk kegunaan di 2, 3 .& pengecuaiian dari dut kastam dituntut dibawah Butiran 132 ¢
5 |KEO -SALES TAX saya 1dan ini bhw barang-barang tersbt di atas adalah di import/ dibeli oleh 2, 3 & dpd cukai Jualan adalah di tuntut di bawal
6 |Lmwm Saya {[name]} No.K/P {ficna]} dengan ini mengesahkan bahawa mesin/alat gantian yg dimpert in digunakan di syarikat Gudang Penglangan Berlesen, Pe
7 |MIDA - IMPORT DUTY A i) Saya {[name]} pengarah pengurus sykt {[companyname]} kini berikrar & memohon pengeculaian cukai jualan ke atas barang-barang tersbt di bawah |
8 |MIDA -EXPORT -CUKAT Saya {[name]} Pengarah/P vkt i alamat { 1]} mengakui b barang siap ya di ekspart ini di perbuat dari bahan 1
9 |MIDA -IMPORT DUTY saya {Inamel} kfp {licnol} , {[iobtite]} sykt {[companyname]} kini berkrar & memohon pengecualian duti import yg berkenaan ke atas barang- barang te
M 10 DD - M1 ASSTEIS ATTAN Cawz STnamall kin STimaTl SFahtHall et STonmnaninamal T\ A ini mamhavar Akl mibai Wialan ba atae harann harann tarcht di abac carars »um—‘h;m v

Total Record found ; 45

Clause Title

Clause Description

Total characters

Figure 69: Clause Detail

. Asuccessful notification will appear. Click OK.

ALDEC ot

Record has been saved successfully

Figure 70: Notification

Note: You can use a sample template in the list
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8.10 How to delete Clause

To delete a Clause, please follow the steps below.

vii.

From the Clause List, select on the clause as in image below.

Claimant

©) Claimant

Menu =

@  MNew o Save

Please select o ontmns [ £ Reset
Claimant ID. Claimant Name Company Designation IC Na. Active

b 11123 SHUKOR. ABDUL ABC SDN BHD k’IANAGER 700415105545 Active

2 2011 ABD HALIM ABD HAMID OKUMURA METALS (M) SD... ’g-N.E MANAGER Active

3 [317317 ELIE 13 Yuo 502020202200 Active

4 | CLAIMANT SYAHRIL JAMIL PETRONAS TESTER 780115146115 Active

5 |HITAM AHMAD FATHI LUCAS AUTOMATIVE SDN ... |PENGARAH URUSAN K3910012 Active

6 |JBY JUMAIDAH CALTEX OIL MALAYSIA MANAGER 7 Active

7 |P0O002 CKT CHUGAT (M) SDN BHD DIRECTOR TIFTITITIINT Active

Total Record found : 7

Claimant ID Active

Claimant Name

IC No.

Company

Designation

Figure 71: Delete Item

@ Delete

viii.  Then, click on to delete the selected clause.

iX. A confirmation to delete will appear as in image below. Click Yes.

L il
Delete Confirmation | |
e —
Delete this record?
A >

(ST ——

Figure 72: Delete Notification
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Dagang Net Technologies Sdn. Bhd.

Dagang Net Tower, Block 10 (A&B) Corporate Park, Star Central
Lingkaran Cyberpoint Timur, Cyber 12
63000 Cyberjaya, Selangor, MALAYSIA.

T: +603.8230.6900 F: +603.8230.6969 Careline: 1 300 133 133
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